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History of Time For Tots
Time for Tots was established in 1973 to provide a warm and loving atmosphere for children when they
are away from home and family. We are non-profit Christian preschool that has been in the Chandler
area since 2009. Our heartbeat is for loving children, and nurturing them while they are in our care.

Philosophy of Care and Education
And Jesus grew in wisdom and in stature and in favor with God and all the people. – Luke 2:52 (NLT)
Mentally - Wisdom

Spiritually — In favor with God

Our goal at Time For Tots Kindergarten
Preparatory is to train your child to be ready for
a Kindergarten program. We use various tools
and techniques, coupled with a strong
curriculum, to give your child the educational
focus and foundation for his/her future
education.

We strive to encourage young minds to grow in
their love for Christ and His Word, the Bible.
We teach daily Bible stories and songs and talk
about God’s love for us. It is our sincere desire
that each child understands God’s love for them
and that they grow to love Him in return.

Physically — Stature
We understand the importance of each child
having sufficient activity and rest time. We
structure our day to allow children to play in
the sun, to learn new active skills, and to rest
their bodies and minds when needed.

Socially & Emotionally — In favor with men
Children naturally desire friendship and
support from peers and adults. We teach them,
through modeling the behavior ourselves, how
to properly interact with others. They learn how
to have controlled emotions and behaviors.
Students are taught manners and good character
traits, and are expected to obey the authority
that is placed over them.

General Information
School Hours
6:15 am - 6:15pm
Academic hours:
8am - 3:30pm

Registration Fees
$25 per child
$35 per family
Tuition
3 day week - $185
5 day week - $225

Time For Tots Office
The TFT office is open for business Monday-Friday between 8:00 a.m. and 3:00 p.m. You may contact
the office any time during these hours if you need information about school policies, activities, or if you
have any questions.
If a parent needs to bring any forgotten materials to school for their child during the day, the materials
should be brought to the office for delivery. This will help limit the classroom distractions throughout
the day and increase the safety of our students.
When a parent would like to visit a classroom during the school day, he or she must first go to the office
to obtain a visitor pass.

Admissions
Tuition Payment Policies
I understand that my child’s tuition is due on or before the first day of attendance each week.
If my child’s tuition account balance goes unpaid for two weeks, my child may not return until the
balance is paid in full. If my account continues to go unpaid, my child may be withdrawn at the
discretion of the Administration.
If my child stops attending Time For Tots, it is my responsibility to ensure that the tuition account
balance is paid in full. It is my responsibility to make a payment plan with the Business Office in the
event that I cannot make the payment in full.
Admission Policy
Time For Tots admits students of any race, color, nationality, or ethnic origin to all the rights, privileges,
programs, and activities accorded or made available to students at the school. We do not discriminate on
the basis of race, color, nationality, or ethnic origin in the administration of educational policies,
admissions policies, or any other school administered programs.
Withdrawal Policy
Should you decide to withdrawal your child from the Time For Tots program, you may request a
withdrawal form from the office. We ask that you give at least a two-weeks-notice from the time you
wish to withdrawal.
Emergency Medical Form
The Emergency Medical Form must include contact information for at least two persons other than the
parents, a health care provider’s name and phone number, and a copy of the child’s immunizations or
letter of exemption. No child will be allowed to start at the school without this information. Only
those individuals specified on your child’s Emergency Blue Card will be allowed to sign your child out. If
someone other than a parent is picking up the child, please notify the Time For Tots office. If someone
is coming to pick up your child whose name is not on the Emergency Blue Card, the school must have
prior written permission from you in order to permit this person to sign out your child.
You can call the office (480-245-7904) or send an email to info@timefortots.org to give prior notice. Anyone
coming to pick up a child must have picture identification with him/her. If custody is an issue, we must

have a notarized court order on file outlining the custody arrangement. It is the parents’ responsibility to
be sure that your child’s Emergency Medical Form is up to date at all times. The form should be updated
especially when a phone number or address changes. The director can give you the form to update
immediately or you can send an email to info@timefortots.org. This will allow us to contact you in a timely
manner if an emergency should occur.
Immunizations
Part of your registration process is providing the school with an immunization record. If you choose for
your child not to be immunized, you can have a doctor fill out a medical exemption form, or you can fill
out a religious belief exemption form to file with your child’s Emergency Medical Form. It is the parents’
responsibility to update the immunization record with the office when the child receives new shots.

School Policies
Illness
Certain symptoms in children may suggest the presence of a communicable disease. Children who have
the following symptoms will not be allowed to attend the school until a physician has certified the
symptoms are not contagious.
Fever of 100.4 degrees or higher
Severe coughing or difficult/rapid breathing
Diarrhea (more than two loose stools in a short period of time)
Vomiting
Thick mucus or pus draining from eyes or nose
Sore throat, especially with a fever
Skin rashes, unusual spots, infected skin patches or severe itching of body or scalp
Lice, lice eggs, or any contagious conditions
The symptoms must be gone for 24 hours, without the use of any over-the-counter medication, before
returning to school. Please keep your child at home if he/she develops any of these symptoms. Should
your child become sick during the day, the parent will be notified and required to promptly pick up their
child from school. In case of illness, when the parents are not available, a person on the emergency
card will be notified.

Communicable Disease
For the protection of all children and staff, we ask that you notify the director as soon as possible (within
24 hours) after your child has developed a known or suspected communicable disease. If any member of
the child’s immediate household has a communicable disease, the school should also be notified.
Likewise, if we become aware of a communicable disease that affects children in the school, a health alert
will be posted in the office. We will attempt to indicate the earliest symptoms so that additional
exposure can be avoided.

Nutrition
Breakfast, lunch, and snacks are provided and included in your weekly tuition. A diversity of food is
planned on our menu to serve the many different tastes of our children. Each meal and snack provides the
required: dairy, vegetable, fruit or fruit juice, whole grains, and protein portions. The menu is posted on
the bulletin board and a copy is available for your use. If your child has any food allergies, please
discuss them with the director and list them on your child’s Emergency Medical Form. Every effort
will be made to accommodate your child’s dietary restrictions.
Food Containers
You are welcome to send food with your child to eat for meals. Please be sure to label the containers so
we can send them home with the correct child. Due to children with severe nut allergies, please do not
send food that contains any type of nut.
Naptime
Your child will need to bring a fitted crib sheet and may bring a comfy blanket and/or favorite stuffed
animal for naptime. Remember to label these items. These items need to fit inside your child’s
backpack. You can leave your child’s belongings in his/her classroom from Monday through Friday.
Parents are required to take their child’s backpack and personal belongings home each Friday for items
to be laundered over the weekend.
Toys
Your child’s teacher will inform you of special “Show and Tell” times or special toy days on which your
child can bring a toy from home. Every effort must be made to label the toy so that it can be returned to
the proper child. Time For Tots is not responsible for lost or damaged toys. We will accept donations of
lightly used toys.
Please do not bring weapon toys of any kind to school—this includes water guns.
Lost and Found Items
All belongings that come to school should be labeled with your child’s name so that personal belongings
can be returned to their owner. All articles found at the school should be taken to the TFT office where
they may be reclaimed before or after school.

Parent Responsibilities
Signing In/Out
Arizona State law requires that your child is signed in and out each day. The signature must be your legal
signature. You should escort your child to the room and notify the teacher of his/her arrival. No child
should be dropped off or picked up from the school without completing the sign-in process. You
may sign in your child at the Time For Tots welcome desk.
Medication
When Time For Tots is administering medication, a Medication Consent Form must be completed.
Please give all medication to the director upon arriving at school. Medication must be in its original
packaging with the child’s first and last name, date, doctor’s name, instructions for administering,
RX number, and current expiration date on the label. Over the counter medication must be in original
containers and accompanied by the physician’s instruction outlining what the medication is for as well as
directions that are in accordance with manufacturer label instructions. If your child requires an Epi-pen,
please bring one properly labeled as outlined above, that we can keep on site. Epi-pens and the

accompanying documentation must be updated annually. Do not send medication in your child’s bag or
coat pocket. All medication must be checked in and administered in the office.
Sick Days
The parent should communicate via phone message (480-245-7904) or email (info@timefortots.org) by 8:00
a.m. when your child is sick and not attending school. If your child is seriously ill and needs to be out for
more than a week, please let administration know.
Vacation Policy
The Time for Tots Preschool office must receive a “Vacation Request Form” at least two weeks prior to
the days that you wish to use as vacation. Tuition will be waived for the days of vacation if we have a
“Vacation Request Form” on file. Any other time missed that is not otherwise noted on the form will still
receive their regular tuition charge. A child that is gone for more than four consecutive weeks will need
to register for re-enrollment.
Visits
Parents and family members are welcome to visit or volunteer at any time. If you plan to visit the class,
please inform the office of the date and time at least a day prior to the visit. If you would like to volunteer
in your child’s classroom, you must schedule a time beforehand to meet with the administration, during
which time we will process a background check. We would love for you to volunteer and be a part of
your child’s education at our school!
Soiled and Extra Clothing
You will need to provide an extra set of clothes for your child to leave at school. Please put that extra set
of clothes in a large (gallon size) plastic Ziploc bag and write your child’s name on the outside of the bag.
Please be sure to label each article of clothing with your child’s first and last name. When a spare set of
clothes is used, please replace them with clean items. If your child comes home wearing TFT clothing, we
ask that you wash it and return it as soon as possible. If your child’s clothing becomes soiled while at
school they will immediately be changed. The soiled clothing will be rinsed out as well as possible and
placed in a plastic bag with your child’s name on it for you to pick up at the end of the day from the
“soiled clothes bin” in their classroom.

Discipline
Disciplinary Policies and Procedures
The Time For Tots philosophy of care is based on Luke 2:52 — “And Jesus increased in wisdom and
stature, and in favor with God and men.” In accordance with this verse, part of our job at Time For Tots
is to help these children grow in different areas of their lives. The Bible has much to say on the topic of
training children in the right way so that when they grow up, they hold to the same standards and are
able to be successful, responsible adults. Each teacher is given training on behavior management and
provided with resources to better understand behavior and how to effectively manage it in the classroom
setting.
General Discipline Procedures
Social-emotional growth is so critical for preschool children. At this age, they are developing their
understanding of their environment, safety, acceptance, interactions, and communication. So many
“negative” behaviors stem from a lack of training, or understanding, of the child in one of these areas
(among others). Children need extra help to navigate their emotions and support in regulating those

strong emotions. They need proper role models and boundaries to accomplish this. This is why we hold
our teachers to high standards and teach them to understand behavior. There are times when “training”
and “working” doesn’t stop the challenging behaviors. When that happens, we utilize the following
procedures:






Remind children to “use their words” when a conflict arises.
Redirecting behavior when appropriate.
Provide a “safe space” in the classroom where a child can self-regulate with manipulatives
and in a more quiet and controlled environment.
Time-in with the teacher. The office staff will step in when other steps have failed to work
and let the teacher and child go into a quiet area to talk and re-connect.
In the case that nothing else has worked to help with the challenging behavior, the parent
may be contacted to set up a meeting with the teacher and director to discuss management
techniques.

Miscellaneous Policies
Weather
As the weather changes, keep in mind the type of clothing your child is wearing. We suggest dressing
your child in layers. This will allow the teacher to help your child stay comfortable all day. If you wish for
your child to have sunscreen applied, please be sure to stop by the office and fill out a Medication
Consent Form. If your child has a hat, sunglasses, mittens, jackets, etc. please be sure that these items
have his/her name on them.
Hand Washing & Sneezing
Children need to develop good health habits. Hand washing will be practiced frequently during the day.
Please help your child wash his/her hands upon entering and exiting the facility. They will also wash
hands before and after activities, meals and snacks, bathroom routines, and after coughing or sneezing
into their hands. Children will be encouraged to cough or sneeze into their elbow, away from others who
may be near them, and to use a tissue.
Emergency Medical Procedures
Parents/guardians will be notified immediately of any serious injury to their child that may require
medical attention. If we are unable to reach the parent, then the person specified by the parent will be
contacted. When necessary, Time For Tots will call 911 and a trained staff member will administer first
aid and/or CPR until emergency help arrives. Remember to keep your child’s Emergency Medical Form
up to date in the Time For Tots office. Quarterly, the office personnel will ask you to check your child’s
Emergency Medical Form. Please notify the office immediately if any of your phone numbers or other
important information changes so that we are able to contact you in case of an emergency.
Emergency Procedures
Fire drills are held regularly at Time For Tots to teach your child what to do in case of an emergency.
Should an emergency occur which requires evacuation of the school, you will be notified as soon as
possible. You may be asked to pick up your child if an emergency is expected to last a significant length
of time. If you are at the school during a fire drill or an emergency, you are requested to follow the
directions of your child’s teacher and evacuate the building immediately, along with the children.
In the event of severe weather conditions in the area, you may want to call ahead to be sure the school is
open and no problems have arisen during the night. If severe weather conditions make it necessary for
the school to close early, you will be notified that your child will need to be picked up immediately.

Pesticides
We will make written pesticide information available to a parent, upon parent’s request, at least 48
hours before a pesticide application occurs on the schools grounds. The information will include: the
brand, concentration, rate of application, and any use restrictions required by the label of the herbicide or
specific pesticide; the date and time of the pesticide application; the pesticide label and the material
safety data sheet; and the name and telephone number of the pesticide business licensee and the name of
the licensed applicator. The Notice of Application is posted near the bulletin board.
Withdrawal Procedures
Time For Tots requests a two weeks advance notice that your child will be withdrawn. At the time of
notice, a withdrawal form must be completed.
It is the responsibility of the parent to be sure that their account is paid in full by the last day of
attendance. If your account is not paid in full, all charges incurred to collect payment will become your
responsibility.
Liability Insurance
Time For Tots meets the licensed requirement for liability insurance. Time For Tots does not make
provision for transportation or field trips. All activities take place on campus.
Tax Time
Upon request, Time For Tots Kindergarten Preparatory can provide a statement, for those that are
currently attending, with a total amount of tuition paid for childcare for the year by January 31 of the
following year. For those that are not currently enrolled, you will need to request a statement and allow
five business days to receive your copy.
License
Time For Tots is fully licensed by the Arizona Department of Health Services (ADHS). ADHS makes
annual inspections of our premises. You are welcome to ask to view the inspection results in the Time
For Tots office, or you may call ADHS for this information. ADHS can also provide you with information
concerning any complaints made with their office regarding Time For Tots.
ADHS Office of Child Care Licensure
150 N 18 Ave, Suite 400w
Phoenix, AZ 85007
602-364-2539
In accordance with federal law and U.S. Department of Agriculture policy, this institution is prohibited
from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a complaint
of discrimination, write USDA, Director, Office of Civil Rights, Room 326-w, Whitten Building, 1400
Independence Ave., SW, Washington D.C. 20250-9410 or call (202)720-5964 (voice and TDD). USDA is
an equal opportunity provider and employer.

2211 W Germann Rd. │ Chandler, AZ 85286 │ 480-245-7904

